User Guide
Simple:Press Forum

Attract Clients and Grow Your Business
Work with me and become an Online Rock Star

ErnoHannink.com



Table of Contents

LAY 2= T o) 81 o 3
L o e L TSy [ Yo [T o =] 4
LAY Lo o YA ol o T o Y o U 1 5
Start @ tOPIC iN @ fOrUML . ..ei i e e a e aaneeanes 8
=T LYo o 1= T 0] o ] [ P 12
L@ T8 o] oI T =Y 0] 1S 14
[ Y= 16 [0 10 101 15
Use the breadcrumbs to get back one levels, forum or home...........viiii e 15
New /recently Updated tODIiCS. . .vviiiiii ittt ettt e s s e aaaas 16
[RC<To 0T llt= T u(=] 0] LA 0] il {0 o [P 17
Subscribing t0 VS WatChing @ T0DiC. v vt i iiieiriiiiiiseeerriisassseeerrsnnsasssserrsssrsassrseenns 18
Searching in the fOrUML. ..o e e a e eaneans 19
[ 1AY=L ST A ST TY= T 1 20
View Members in the forUM .. iviii i i i e s s rans st e e s saannsareesrsannns 21
e ol d 0 i 1 22
0T o 1 P 25
= 0 T = 1< 26
S TSI ) 0] o 10= 100 o P 28
L T ] 10 T 29

Copyright 2012


http://ernohannink.com/

Why a Forum

A forum is a place on the web where you can have (closed) discussions with the other
members of the forum.

The forum owner can start a forum for various reasons, i.e. bringing people together on
the same topic, let people ask and answer questions, connect a forum to a group
training, group coaching or program.

You can also have closed discussions in a closed group on Facebook. This is convenient
when you already spend a lot of time on Facebook. You do not have to switch to the
forum to join the conversation or ask a question.

The advantage of a forum over the closed group on Facebook is that it will be easier to
find your discussions, topics you replied to and searching in the forum is easier.

The advantage of a forum for the owner is that they are the owners of the content. With
a group, Facebook will be the owner of the content. It will be difficult to move the content
of a group to another platform. The owner can also easily brand the forum, a group will
always have the Facebook branding.
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What is Simple:Press

Simple:Press is a WordPress plugin that allows people to add a forum to their WordPress
website. The latest version of this plugin can be found on simple-press.com

There are a lot of possibilities for an owner to create a forum. We choose Simple:Press
because it easily adds a great forum to a great website tool, WordPress.

Since you are reading this user guide you are probably a new member of the forum.

The forum owner can create separate groups and make you member of only one or more
group. This way you only have access to a certain part of the forum.

By default a forum has:
* Admins
* Moderators
+ Members

« Guests
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Work with the Forum

The design of the forum you joined may be different but it works similar.

Attract Clients and Grow Your Business

Work with me to become an online rock star

Home Forum Blog
Forum
Please consider registering
guest

=0

:QSNNh | Sedet Foram -

i General

L (Group that can be viewed by everyone

== Spacetopromote your business Topies 0
SS|  Hereyou can promete your business - this forum is visible to the public. Posts 0

Unread and recently updated topics

There were no topics found
[Fnmumss]
Forum Timerone: Europe/Asuterdam
Maost Users Ever Online: 2 Forum Stat: Member Stats: Top Posters:
Currently Online: Groups: 3 Guest Posters: 0 ez 1
1 Guests) Forums: 6 Memnbers: 27
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Click the 'Log In' button to get access to the forum. You should have received an
username and password via email from the forum owner.

Attract Clients and Grow Your Business

Waork with me to become an online rock star

Home Forum Blog

Forum
— Click Log In * (Z=5)
Login name
Enter [_Oﬂfn nate
Password
and Passcord
Remember me
lazem,
Lost password?
(@ searen) St Forum T
Advanced Search

% Home
% Forsm

j=, General

t . Group that can be viewsd by everyone

= Spaceto promote your business Topies 0
ZD| Biere you can peomote your business - this forum & visihie 10 the publie Posts 0
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Now we are Logged In as a member. In this example I am a member of group One.

Therefor I only have access to the Group One forum section and the General section that
is open to anyone.

Home  Forum  Blog

Forum
Logged I & | 8 Members || g Watching: o || W Sbmerbent o || Edinbonc o || JL Profie || 9 Loy O
wrnos
Last vistted February 27, 3003
(@ seret) NewRecersly Upedanod Topien v | Selex Forum -
Advaneed Search
% Home 1 topics with .
% Forum wradposs § ¥ %
i'—, Group One T Group RS
L. Frogram that starts Jamsry
= Session one of the program Tipics 1 Last Post Erue Hassiek
= Hlome work Websmar 1
S5 Session One for the Program M.S i
&
— Session two of the program Topis 0
ZZ|  Session Two for the Program Posus @
J =
v Session three of the program Topies O
Session Three for the Program - asd mare iformazion. Posn o
=]
= Iatroductions Topics 0
=5 g st e Fosts 0
=]

{=, General
L (Gromp that exn be viewsd by everyome

Trasiness - this forum is. Posts O

Copyright 2012


http://ernohannink.com/

Start a topic in a forum

Click the 'Add Topic' button to start a new topic in a forum. This section of the forum is
called 'Session one of the Program' in this example.

Attract Clients and Grow Your Business

Work with me to become an online rock star

Home Forum  Bilog

Session one of the program | Forum

18 et | [ Wasching: 0 | [ W Sebwcribe o |2 s 0 |[ B Pt || P g 0
ernoa
Last visted Febeuary a7, a0t
B} Search YorwRecersty Upduted Togies w | Selert Forem =
Advancnd Search
Heene 1 topics with
% Forum
, Se

mradpes 0 ¥

Hdd & reco 2opic -
ﬁ S raiTone

£ Add Topee
S All RSS
Forum Timerome: Exrope, Amterdam
Most Users Ever Online: Forum Stats: Member Stats: Top Posters:
‘Currently Omlimes srooe Grospe: 3
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Enter the Topic

Besslon one of the program
Bonsion One for the Progras
Home work Weblnar 1 Powts § First Post ™ Last Post »
- I W Tags | gl A days ago st erday
&
D A Toplc

Add Togpler Seaslon one of the program

Add fq,ﬂr'c‘ Zitle
“Topic name: (uestion about Webinara /

B U|EElw e o0 oA B E e e
You want to ask the program manager some questions. You could reply to an existing topic, or just start a separate topic if you
expect more questions from other forum members,
- questian one

- question two h Hldd fc:;?:'c‘ content

Here is my example - ink to my article in my blog .
e.q. ?ﬂe:}z’:m:;
Thiss is the bection I am refering to. '

You cowld alsSe wpload docetments

Path; blockguote = p

Lpkad Azachmeza
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Upload a file (maximum size and allowed extensions set by the owner), add a tag,
subscribe to the topic and you will receive replies in your email inbox.

Paci: Blockquate = p

Tphond Amachments |

@y, Select files
Wy 0 fles 10 1he uaioad queue and cick me start buson

Filanama Status Sian
warksheet- build-your - hub-for-success. pdf ow ke ©

f(? fond a £ile

AN atiint File SiZe dnd alicced extens

© 1 fles queuen c(ar(uwm/ o [

Image upkoed constraintss e (byeal sz P Width (el umbimited  heght (pluelel: smbemied
Imsage allowed bypes: bR R g pas
edin uplosd constraimte; S (bytel wnmited  Width piseli: 330 fraTR———
Media allowed trpest o, e, v, 1. D MDY, M4, WL 41, WIIY, W B, A, WAL, WV, FI . a0
[ A —
¥k aiowed Eypes: o, do,

Topic tags.

Topic tags: | question ‘h add Zags

Enter tags separated by a comma, no forum hmit imposed

Get suggested tags from: | ioal tag | (Yo | [ Tagthe s |

Smileys Optiens
22280902000 ' Subscribe to this tapic
SubScribe o The Topic Waatch this topic

suboit topic Sl (i
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This is what the topic looks like in the forum (without attachment)

Question about Webinar 1 | Session one of the program | Forum

Logged s s
ernag

[ T Members | (" Watching: o | [ 99 subscribed: o | [ tnbas: | [ JL Profile ][Tl.mm
Last visited February 27, 2012
[ &) Search
Advaneed Search #
W Home 1loples with
% Forum unread poste < L
% Bowsion one of the program
% Question shout Webinar 1

[ 5 A Topie || 2 Ade Ry |
™ Question about Webinar 1

T 2

emag February 38, soua - 310 pm
ow Member Blember Since: Jammary vh, 2012

@
UE&E)

@ Ouline

[';,- m]['a Q\m] & |
Youwant to ask the program manager some questions. You coald reply to an existing topée, or just start a separate: topéc if you expect mone questions from other
fionem 3
- question one

- question twa

Here is my example - link o my article in my blog

This is the section ! am referring o,
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Reply on a topic

You can reply to a topic and upload files, for example home work

Flease find below the work sheets that you can comglote belon our fins welinar,

[y KE]

0 A Tose | | £ Al Ry

Al ey Dl omee work Wiebdnar |

B F 1S S| e =i o b0 2H - IRE R
Rephy on Home work
- kask 1
- task 2

see attached shoet

(1 phomd ABachemarnts |
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The reply with the attached home work posted

gy ——
ﬂ Eens Hannlak February 24, 012 - 10234 pm (%
Ao Memiber Sinre: Deoamet §. 3011
Foram Pots: & ®
.u]u'_'.';; (et | 6 Quote |
Please find below the work sheets that vou can complete before our first webinar,
o Amachiments
[ mewbsbers-chaming target mudissee el {130 KE]
F
ﬂ TR Fabreary a7, 3013 - 1ol an B
o S by ‘hemiber Stace: JAmury (8, 313
Fonam Fosis: | e

Ie® () e
Rigly on Home Work

~taksa
- faslk 2 T e .-":-_,?.-"':,' Flrens araod G AvEaithar e

e cicinl s jr:aﬂ{.'? e A A c\_,-r_'hl{' e Ared

4 Amschments

" | emngramahunaink of  [3KF)
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Quote a reply

[TJ:T”H & Ediy || i Quate | a

You want to ask the You to an existing topic, or just start a separate topic if you expect more other
forum members.
- question one

- question two Hetots TS :-e_:;)fig

1h oLk re ;ﬁ"y
Here is my example - link to my article in my blog

This is the section I am referring to.

Stop Selling, Start Attracting and Enjoy Your Family emohannink.com

[ &5 aa rogic |[ &5 Ada epiy |

Add Reply: Question about Webinar 1
B I U ==« =8 o ~A-02H 65 || a2 e[|~
E. Hannink said

You want to ask the program manager some questions. You could reply to an existing topic, or just start a separate topic if
you expect more guestions from other forum members.
- question one
- question two
defete The Section yeou do

Here is my example — link to my article in my blog b .
not need rn your r-e;.)@f
This is the section I am refering to.
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Breadcrumbs
Use the breadcrumbs to get back one level or more levels, to forum or home.

ed in I ] Faiching: et o || =2 o Il
ﬁ.nmﬁk ( |& Members ,[nv--:umw..u][w.wwm.u]l_mm.u] &Fm][ﬁmm]
Last visited February 27, 2012
&) Search New/Recently Updated Topics v/ | Select Forum -
Advanced Search
% Home o topics with &
& Forum » i unread posts  ©
B Session one of the program h sSe brecdorambs to ncmjm“e

& Home work Webinar 1

[@aﬁ .'\dd-T-:lple]' i mnm]

™ Home work Webinar 1

e (D)
ﬂ Erng Hannink Febraary 4, 2012 - 10534 pm @ D m E
Admin

Member Since: December 5, 2011

Forum Posts: 3 .
Offline
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New /recently updated topics

Attract Clients and Grow Your Business

Work with me to become an online rock star

Home  Forum Blog

Home work Webinar 1 | Session one of the program | Forum

ﬂ ::;w:uinu L.Iﬂumbﬂx-ll_‘ w.m:n“:u_|Lfmm:u_|[51m:.;JLA P‘H!flllJ‘PlnﬁtMJ

Last visited Febeuary 27, 2012

18] Search NewRecently Updated Topics + | Selest Farum -

g Hew/ Recemtly Updated Topi
- otopiswith o

% Home
" % Forum | Session one af the program rhipen ¥
% Session one of the program Question :bnuf Webinar 1
% Home work Webinar 1 ‘Home work Weblnar 1

detick access Co recent's Capics and :-ep/fe.s’ £ Add Top | [ G5 Add Regly

T

Memher Sinee December 5, 3011
Forum Posts: 3 @ Offtie

OE® (@) (o) &

Please find below the work sheets that you can complete before our first webinar. |

E Erne Hannink February 24, 2012 - 10334 pm 6 i:j m E
Admin
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You will know someone has submitted a reply when

* You subscribed to the topic and received an email telling you there has been a
reply

* You subscribed to the topic or you switched on watch the topic and when you log

into the site see that there is a number beside either the Watching or the
Subscribed buttons.

*  You click on the New/Recently Updated Topics select list; a topic which is New or
Recently Updated will be in red.

Report a reply or topic
This option needs to be activated by the forum owner.

If this is activated you will see a 'Report' button. Click 'Report’, if you find a post, topic or
reply which you believe should be edited or removed, to report the matter to the
Moderators or Administrator.

Copyright 2012


http://ernohannink.com/

Subscribing to vs watching a topic
When you subscribe to a topic, you are notified of all new posts to that topic.

When you watch a topic, you are really just flagging the topic as something you want to
come back to or want to watch. There are no email notifications.

Question about Webinar 1 | Session one of the program | Forum

B

i Logged inas |8 Members | [ @ Watching: o || @ Subscribod: o | [ = tabox: o || &L Profile | [ 8 Log Our
- = -
crnoz L I W— AN AL 4
[} Last visited February 27, 2012
[ @) search | New, Iy Updated Topics w| | Select Forum -

Advanced Search :

% Home o topics with

S Forum unread posts

% Scssion one of the program
T Question about Webinar 1

&% Add Topic |[ €5 add Reply |
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Searching in the forum

Home Forum  Blog

Search | Session one of the program | Forum

g ﬂﬁdin.ask [ [ msecabers ” i warching: o || WP subscribed: 0 | | 51 Inbax: o | &, profiie || B Log ow
- MmN h A P LY H AN 4

Last vislved February 27, 20012

Home work webinar 1 | €} seareh | Now/Recently Updated Topies w | Seloct Forum -
Advanced Search
: l“‘"‘l"’ Searc A for .-{:'ﬂ}fa_.@.r-n":f; ongimwih o
» Forum

unread posts
% Session ane of the program

Search results for 'Home work webinar 1' (1)

Session one of the program
) Home work Wobinar h JEJ-I'_’(U'-.’T;? J"I‘_’\'E;Mrf?‘-.ﬁ-
© (S LastPost Emg Hansink yeserday

| ™ Al “5]
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Private Messaging

Sending another member of the forum a direct message. Like sending an email. The
Private Messaging plugin needs to be activated by the owner of the forum.

Homa Fomm Blog

VieddE BRVaT e steS Soge s
Private Messaging Inbox | Forum ~ J \

|4 Logged 5 as
orneE

Advanced Search

i{“ls.unl. |

S How

vate Messaging

|8 Members || @ Watching: o | W Subscribed: o || ] Inbon: 0 | B Prafie | 2 Log Out |

Last viaitad February 7, 3013

New)/Recently Updated Topies - Select Forum -

o topics with
unreid posts

* ) Comgose |

4 - n e .
ComposSe o Srviale IH-.‘.','S\S:«jf'

Fal i
To d Fforddnt mesmber

Your message inbox is emply

[#=] Compoas .f
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View Members in the forum

Click the 'Members' button to view the other members in the forum. In this example I
can only see the members of my own group.

Home Forum Blog

Member List | Forum

m;\;k [ 18 Members || d watching: 0 ] vmmm:uH. ] inbex: o ][j,mm.c [ﬁmm]
Last visited Febrisary 7, 2012
[Qsara] ’ ew/Recently Updated Topies | | Seect Farum -
Advanced Search
By ot Overview of members Ologlch it . o

unread posts

% Forum

Search members by name
Search string: Search Members | | All Members |
Wildeard usage:

% matches any sumber of characters

matches exactly one character

Page: [f)
First program group
& Group that starts in January
Forum Ranks Pusts Registered Last Visit Member URL Member Acties
- New Memher o Jumaary 16, 2002 February 23, 2012 2
Bz7am =58 pm = %
chantlz
Forum Ranks Posts Registered Last Visit Member URL Member Acoos
Member 4 Jamaary 16,2002 Febeuary 27, 2012 binp:/ fernobannink com = 2
7228 am J033am ¥ ¢
E Hannink
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Edit Profile

Edit information and settings in your profile. Like profiles for social networking sites,
signature (message below each reply), avatar. Options for posting, time zone, editor.

Edit Member Profile | Forum

Logged inas |8 Members |[ @ Watching: o || % subseribed: o tshax: o || B, Profile || 8 Log Out
ernoz - 3 1 £
1 it February 37, 3052
B} Search New/Recently Updated Toples = | Select Forum -
Advanced Search -”-"“
% Home owpiswith &
% Forum unresd posts

W eSS To youkr profile

m Options || Usergrougs || Prermissioos || eddies and Adversaries
Edit Profile (ernoz)

On this panel, you may edit your Profile. Please note, you cannot change your Login Name.

= Overview
= Edit Profile * = —
= Edit Identities edi? ','-".”(__.;‘(l S

«  Edit Avatar Lagin Name:
= Edit Signatare
= Avcount Settings Display Name: emoz

First Name: Emo

Last Name: Hannink

Webaite: hop:/ /emohannink.com

Location:

Short Biography:
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Enter the profiles of the social networking sites where you want to connect with other
forum members.

m Options | Usergroups || Permissions | Buddies and Adversaries
Edit Identities (E. Hannink)

s Overview On this panel, you may edit your Online Identities. Please enter only account names and nota URL.
= Edit Profile
= Edit Identities
= Edit Avatar
= Edit Signatre
= Account Settings Yahoo IM:

AlM:

10Q:
Google Talk: |
MSN:
Skype:
MySpace:
Facebook:
Twitter:
LinkedIn:
YouTube:

Google Plus:
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Reply with an automatic signature and the profiles for your social networking sites. This
makes it easier to connect with you and to connect with other members that completed
their personal profile.

I" E. Hannink February z7, 2012 - 1o:28 am G i3 '] u E
2 Memnber Member Since: January 16, 2012 §
Forum Posts: 4 @ Online
E |.w .” = | a‘:r.f:'.-i;':S P PhAe Sovtial |_ = Edit '| 0 CQuote | 3
wpton Hoone Work retiiorfing Sites
= taks 1 ’
-task 2
soe attached shest

& Anachmenis

= || drbegy-ome-hanninkril (5KB)

LT ST

Stap Selling, Start Attracting and Enjay Your Family emobannink.com

1O SigaaE Llre
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Logout

When leaving the Forum click the Logout button, especially if using someone else’s
computer. This stops an unauthorized person using your login to access the Forum.

Completely closing your web browser has the same effect as logging out (completely,
that is: just closing a window or tab does not do the job.)

Attract Clients and Grow Your Business

Work with me to become an online rock star

Home Forum  Blog

Home work Webinar 1 | Session one of the program | Forum

‘a minn [ Members | [ # Watching: o [amumu-q |[Embosio | [ L profie |[ B og o |

lamm'
Advaneed Srarch Log Ot
% Home '

oe of the program
work Webinar 1

&5 A% Tope ||: &5 Add Regly

‘Erno Hanakok Felbeuary a4, 2012 - 1034 g [LRE] f] m ]
i Mesber Stnce: Deceenber 5, 301 :

Forum Posts: 3 At

OFE EROiL

- e vl b
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Erno is a mentor, author and speaker on Attracting Clients.

I help independent professionals use the internet to get more clients. Attracting your
ideal client is the key to success.

Author of 2 books that are published by A.W. Bruna:

Laat de klant naar jou komen (Attracting clients) - 2009 2™ print

Kies je doelgroep (Pick your target audience) - April 2012

You will get highlights of my book Attracting Clients for Free when you subscribe to my
newsletter. http://ernohannink.com/newsletter/

Founder of Hannink Online Media - a network company http://hanninkonlinemedia.com

Initiator of Social Media Club in the Netherlands, SOBCon Europe, WordCamp
Netherlands, Social Media Event

co-organizer of the Social Media Club Amsterdam and SOBCon Europe.

Copyright 2012


http://ernohannink.com/
http://hanninkonlinemedia.com/
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I write informative articles on ErnoHannink.nl (Dutch) and ErnoHannink.com (English) on
how to get more clients. Here you will find tips and tricks on blogging, newsletter,
LinkedIn, Twitter, Facebook, Google+ and more.

With my newsletter alone I am already helping more than 6.000 people how they can
attract clients using the internet.

Stop Selling - Start Attracting Clients and enjoy your family
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Free Information

To get weekly tips on how you can attract clients and grow your business, just subscribe
to my free newsletter. Join over 6,000 subscribers.

http://ernohannink.com/newsletter,

You can also find free information on my Facebook page:
Erno Hannink - Social Media for Independent Professionals

And of course on my blog:
http://ernohannink.com/blo
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For questions you can contact us via
+ @ernohannink
- facebook.com/ErnoHanninkEN
e ernohannink.com
+ erno@ernohannink.com

Erno is a mentor, author and speaker on Attracting Clients.
I help independent professionals use internet to get more clients.

Copyright 2012 Erno Hannink

This is a product you paid for, it’s not cool to share it with other people.

All rights reserved. No part of this document may be reproduced or transmitted
in any form or by any means, electronically or mechanically, including
photocopying, recording, without prior written permission from the author
except for the inclusion of brief quotes in a review.

Photo by Karin Mollemans 2011 http://zakelijkportret.nl
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